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To kindle the minds of students who were learning virtually and to make use of their
time effectively, AIMAN College along with ICT Academy organized a virtual power
seminar in the topic Time Management The host of the program was Mr. Allan Joy —
Relationship Officer, ICT Initiatives & Ms.B.Farhan- ICT Co-coordinator, AIMAN
College. The guest speaker was Mr.Durai Babu Selvaraj, Senior Manager(L&D),Kone
Elevators Private Limited. He defined Time management as the process of planning
and controlling how much time to spend on specific activities. According to him Good
time management enables an individual to complete more in a shorter period of time,
lowers stress, and leads to career success. He informed students how Time Management
helps us in the following:

1. Stress relief

Making and following a task schedule reduces anxiety. As you check off items on
your “to-do” list, you can see that you are making tangible progress. This helps you
avoid feeling stressed out with worry about whether you’re getting things done.

2. More time
Good time management gives you extra time to spend in your daily life. People who

can time-manage effectively enjoy having more time to spend on hobbies or other
personal pursuits.

3. More opportunities

Managing time well leads to more opportunities and less time wasted on trivial
activities. Good time management skills are key qualities that employers look for. The
ability to prioritize and schedule work is extremely desirable for any organization.

4. Ability to realize goals

Individuals who practice good time management are able to better achieve goals and
objectives, and do so in a shorter length of time.




. Set goals
correctly

Time Management
Tips

6. Remove
non-
essential
tasks

4. Take
breaks
between
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5. Organize
yourself

2. Prioritize
wisely

3. Set a time
limit

He provided tips to students in Time Management. Students were fascinated by
listening the speech of the guest & assured that they will use their time effectively. 100
students participated & and were highly benefitted. On behalf of ICT & AIMAN
College vote thanks was delivered by Mr.Allan Joy & Ms.B.Farhan
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