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AIMAN/ Stu-
/ 2026-2027 /
DATE:
CIRCULAR
CLASS COMMITTEE MEETING
DEPARTMENT OF 

This is to inform you that ……………………. will be conducting a class committee meeting on …………………….. in their respective classrooms to review student feedback for the semester.   Attendance is mandatory for all staff and class committee members.

Staff Members:
Class Committee Members:
1.
4.
2.
5.
3.
6.
HoD
PRINCIPAL
DEPARTMENT OF 

CLASS:
DATE:
	Checklist
	Response

	1. Have you received the CCM Circular? (Y/N)? 
	

	2. Was the Syllabus provided? (Y/N)
	

	3. Was the Time Table given? (Y/N)
	

	4. Were ICT facilities utilized effectively? (Y/N)
	

	5. Was the Study material provided? (Y/N)
	

	6. Were the reference books available in the Library? (Y/N)
	

	7. Did you have the opportunity to meet with your mentors and discuss your concerns freely? (Y/N)
	

	8. Were the restrooms, classrooms, and campus properly sanitized and clean?
	

	9. Were classroom interactions and teaching methodologies effective? (Y/N)
	

	10. Feedback on guest lectures and association activities: (Excellent/Good/Needs Improvement)
	

	11. General Requirements (if any):
	

	12. Suggestions if any:


	


Chairperson
HoD
DEPARTMENT OF 

MINUTES OF CLASS COMMITTEE MEETING
Year
:
Date:
Academic year:
	SUBJECT
	STAFF IN-CHARGE
	COVERAGE OF
SYLLABUS
	GRIEVANCE
	ACTION TAKEN
	SIGNATURE

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	S.NO
	NAME OF THE STUDENT (CLASS COMMITTEE MEMBERS)
	SIGNATURE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Chairperson
HoD
DATE:
CLASS COMMITTEE MEETING REPORT
The Class Committee Meeting for the academic year ……………..……. was held on ……………………..  The meeting was conducted for the -------- [Semester] by a chairperson from another department. ……………………………………. presided over the meeting.

During the discussion, students addressed various topics related to their academic experience, including:

· Subject coverage

· Need for study materials

· ICT-based learning

· Clean environment

Students shared their concerns and provided suggestions for improvement. The chairperson carefully reviewed the feedback and conveyed their observations to the Head of the Department (HoD) for further discussion and the development of a corrective action plan. The HoD ensures that the necessary measures are taken to resolve any issues that arose.

Any other Suggestions:
HoD
Principal
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