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ICC Monthly Report Format
[bookmark: _GoBack]1. Basic Information
	Field
	Details

	Month & Year
	[e.g., July 20---]

	Institution/Organization Name
	[Your Institution Name]

	Report Prepared By
	[Name and Designation]

	Date of Report Submission
	[DD/MM/YYYY]



2. Summary of Activities Conducted	
	Date
	Activity/Meeting
	Objective
	Outcome/Remarks

	[DD/MM]
	[Workshop, Training, Meeting, etc.]
	[Awareness, Case Review, Policy Discussion]
	[Feedback, Decisions Taken, Attendance, etc.]



3. Complaints Received
	S. No.
	Complaint ID
	Date Received
	Complainant (Anonymized)
	Nature of Complaint
	Status (Ongoing /Resolved)
	Remarks

	1
	ICC-2025-01
	
	Student/Female Staff (Anonymized)
	Harassment (Verbal/Physical/Other)
	Resolved
	Resolved on 12/07



4. Complaints Resolved
	Complaint ID
	Date of Resolution
	Resolution Method
	Recommendations Given
	Follow-up Required?

	ICC-2025-01
	
	Counseling/Warning/Action Taken
	Sensitization Workshop for Class
	Yes/No



5. Awareness Programs / Campaigns
	Date
	Title
	Participants
	Outcome

	
	“Gender Sensitization Talk”
	85 Students + 5 Faculty
	Positive Feedback



6. Challenges Faced
· [Example: Low participation in sessions]
· [Example: Difficulty in anonymous reporting]
· [Example: Need for more trained counsellors]
7. Suggestions/Recommendations
· Increase frequency of awareness programs.
· Create anonymous digital reporting system.
· Regular training for ICC members.
8. Annexures (if any)
· Attendance Sheets
· Photographs of Events
· Feedback Forms
· Copy of Complaint Resolution
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