PERMISSION LETTER
                                                                                                             Date: 13.06.2026
From
         
,
Value Added Course – Coordinator 

To

The Principal, 
AIMAN College of Arts and Science for Women, 
K. Sathanur, 
Trichy - 21

[bookmark: _GoBack]Subject: Request for Approval to Conduct Value Added Course for the Academic Year 2026–2027
Respected Madam,
We wish to inform you that we are planning to conduct a Value Added course titled “[Course Title]” for the [---] year students of the [Department 1] and [Department 2] of our college.
The main objective of this course is to provide students with enhanced exposure beyond the prescribed curriculum and to help them meet current industry requirements.
Classes will be conducted during academic hours in offline mode, and the sessions will be handled by the faculty members of the respective departments. Upon successful completion of the course, students will be awarded certificates by the college.
Therefore, we kindly request you to grant approval to conduct this Value Added course. Please find attached the course circular for your kind perusal.


Thanking you.

Yours sincerely,
[Your Name]

Approved/ Not Approved 							PRINCIPAL
