AIMAN COLLEGE OF ARTS AND SCIENCE FOR WOMEN
Internal Audit 

Academic Year: __________		                      Date of Audit: ______________
Department: _______________________
Auditor(s): ___________________________

SECTION A: GENERAL INFORMATION
	Particulars
	Details

	Name of the Head of the Department
	

	No. of Faculty Members 
	Permanent: ___     / Guest:  ___

	Total Number of Students
	

	Courses Offered
	UG: I Year __________ 
       II Year __________
       III Year __________
PG: I Year _________ II Year______
Certificate: ______ Diploma:__________


	Curriculum Plan Prepared
	Yes / No

	ERP
	Maintained / Not Maintained



SECTION B: TEACHING – LEARNING & EVALUATION
	Particulars
	Yes/No
	Remarks

	
	
	

	Syllabus (Except Part I & II)
	
	

	Part V - VE/SSD/GS/EVS/PE
	
	

	Programme outcomes, Programme Specific Outcomes, Course  Outcomes (PO, PSO, CO)
	
	

	Maintenance of Teaching Plan & Logbook
	
	

	Mentor-Mentee
	
	

	Academic Calendar/Semester Plan
	
	

	CCM
	
	

	Biodata register (Notebook)
	
	

	Exam Timetable - CIA, Model, Semester
	
	

	Result Analysis (CIA-ODD and EVEN)
	
	

	Internal Assessment Records Maintained
	
	

	Remedial Classes Conducted
	
	

	ICT Tools Used for Teaching
	
	

	Instant Exam, Revaluation, Transparency
	
	

	University Rank Holders
	
	

	Feedback Collected from Students
	
	

	Add-on/Value added/Certificate Courses/SWAYAM – NPTEL  Courses
	
	

	Field Work/ Project & Internship
	
	

	Subject Code-Galley, Nominal Roll, Attendance
	
	




SECTION C: CURRICULAR AND CO-CURRICULAR ACTIVITIES
	Particulars
	Conducted (Yes/No)
	No. of Events
	Remarks

	Department Association Activities
	
	
	

	Seminars / Conference
	
	
	

	Workshops
	
	
	

	Guest Lectures
	
	
	

	Industrial Visits / Field Trips
	
	
	

	Student Presentations / Students’ Achievements
	
	
	

	Club Activities
	
	
	

	Naan Mudhalvan Course
	
	
	

	PTA
	
	
	

	Higher Studies/Placement etc.,- outgone
	
	
	

	Distinguished Alumnae
	
	
	




SECTION D: RESEARCH & EXTENSION ACTIVITIES
	Particulars
	Status / Details

	No. of Research Papers Published
	

	Faculty with Ph.D. / Pursuing Ph.D.
	

	Ongoing Research Projects / Minor Projects
	

	Participation in Conferences / Seminars
	

	Publications, Research papers/articles/book chapters/Faculty  participation in FDP/MDP/PDP etc.,
	

	Consultancy / Extension Activities
	

	Faculty profile
	

	Membership in Academic Bodies
	




SECTION E: AUDITOR’S COMMENTS AND SUGGESTIONS
 (Include strengths, areas of improvement, compliance status, and recommendations.)








SECTION F: SIGNATURES

	
	Name
	Signature

	Internal Auditor(s)
	[bookmark: _GoBack]
	

	Head of the Department
	
	

	IQAC Coordinator
	
	

	Principal
	
	





AIMAN COLLEGE OF ARTS AND SCIENCE FOR WOMEN
Internal Audit (Including Laboratory Audit)

Academic Year: __________				Date of Audit: ______________
Department: _______________________
Auditor(s): ___________________________

SECTION A: GENERAL INFORMATION
	Particulars
	Details

	Name of the Head of Department
	

	No. of Faculty Members
	Permanent: ___ / Guest: ___

	No. of Students
	UG: ___ / PG: ___

	Programs Offered
	UG: I Year __________ 
       II Year __________
       III Year __________
PG: I Year _________ II Year______
Certificate: ______ Diploma:__________


	Curriculum Plan Prepared
	Yes / No

	ERP
	Maintained / Not Maintained



SECTION B: TEACHING – LEARNING & EVALUATION
	Particulars
	Yes/No
	Remarks

	Syllabus (Except Part I & II)
	
	

	Part V - VE/SSD/GS/EVS/PE
	
	

	Programme outcomes, Programme Specific Outcomes, Course  Outcomes (PO, PSO, CO)
	
	

	Maintenance of Teaching Plan & Logbook
	
	

	Mentor-Mentee
	
	

	Academic Calendar/Semester Plan
	
	

	CCM
	
	

	Biodata register (Notebook)
	
	

	Exam Timetable - CIA, Model, Semester
	
	

	Result Analysis (CIA-ODD and EVEN)
	
	

	Internal Assessment Records Maintained
	
	

	Remedial Classes Conducted
	
	

	ICT Tools Used for Teaching
	
	

	Instant Exam, Revaluation, Transparency
	
	

	University Rank Holders
	
	

	Feedback Collected from Students
	
	

	Add-on/Value added/Certificate Courses/SWAYAM – NPTEL  Courses
	
	

	Field Work/ Project & Internship
	
	

	Subject Code-Galley, Nominal Roll, Attendance
	
	




SECTION C: LABORATORY AUDIT (IF APPLICABLE)
	Particulars
	Yes/No
	Remarks

	Laboratory Timetable Followed
	
	

	Lab Manual Prepared and Circulated
	
	

	Lab Attendance Maintained
	
	

	Lab Work Assessment & Records Maintained
	
	

	Equipment Logbook Updated
	
	

	Stock Register Verified
	
	

	Calibration of Instruments (where applicable)
	
	

	Safety Measures Implemented (extinguishers, first aid)
	
	

	Waste Disposal as per Guidelines
	
	

	Maintenance/Service Records of Lab Equipment
	
	




SECTION D: CURRICULAR AND CO-CURRICULAR ACTIVITIES
	Particulars
	Conducted (Yes/No)
	No. of Events
	Remarks

	Department Association Activities
	
	
	

	Seminars / Conference
	
	
	

	Workshops
	
	
	

	Guest Lectures
	
	
	

	Industrial Visits / Field Trips
	
	
	

	Student Presentations / Students’ Achievements
	
	
	

	Club Activities
	
	
	

	Naan Mudhalvan Course
	
	
	

	PTA
	
	
	

	Higher Studies/Placement etc.,- outgone
	
	
	

	Distinguished Alumnae
	
	
	



SECTION E: FACULTY PROFILE & RESEARCH
	Particulars
	Status / Details

	No. of Research Papers Published
	

	Faculty with Ph.D. / Pursuing Ph.D.
	

	Ongoing Research Projects / Minor Projects
	

	Participation in Conferences / Seminars
	

	Publications, Research papers/articles/book chapters/Faculty  participation in FDP/MDP/PDP etc.,
	

	Consultancy / Extension Activities
	

	Faculty profile
	

	Membership in Academic Bodies
	




SECTION F: AUDITOR’S OBSERVATIONS & RECOMMENDATIONS
 (Comments on Strengths, Weaknesses, Compliance, Improvements, etc.)






SECTION G: SIGNATURES
	
	Name 
	Signature

	Internal Auditor(s)
	
	

	Head of the Department
	
	

	IQAC Coordinator
	
	

	Principal
	
	




